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	ACCESS COMMUNICATIONS GROUP, LLC
2017 Texas Ave.  
El Paso, TX 79903
Phone: (915) 845-0007
Fax:     (915) 565-1717
access@acglp.com     www.acglp.com

	


	Job Title: Auto Mechanic 

	Division/ Departments: Operations

	Work Location: Anthony / El Paso and surrounding areas as required by contract work

	Job Type: Full-Time (40 hours/week)
	Pay Rate: Hourly   ☒    Salary ☐                        

	Reports To: Company Wide: Mark Dittmar
	Supervisory Capacity: Yes ☐        No ☒


	Duties and Responsibilities

	The General Construction Labor’s tasks are as follows (but not limited to):
This position is responsible for maintaining and repairing all company vehicles and mechanical equipment. This role is responsible for troubleshooting issues and them. Additionally, this position will require a skill set and knowledge base to ensure maximum reliability and functionality of the equipment as well the ability to research for the most cost-effective solutions
· Being proactive and absorbing, all trainings and process established areas.
· Work closely with team in any process, training, research and any other business needs.
· 10 + years’ experience, Anthony, NM location
· Proven experience as auto mechanic
· Experience with Diesel and heavy trucks
· Inspect vehicle engine and mechanical/electrical components to diagnose issues accurately
· Inspect vehicle computer and electronic systems to repair, maintain and upgrade
· Conduct routine maintenance work (replacing fluids, lubricating parts etc.) aiming to vehicle functionality and longevity
· Schedule future maintenance sessions and advise motorists on good vehicle use
· Repair or replace broken or dysfunctional parts and fix issues (e.g. leaks)
· Provide accurate estimates (cost, time, effort) for a repair or maintenance job
· Keep logs on work and issues
· Maintain equipment and tools in good condition
· Being proactive and absorbing, all trainings and process established areas.
· Work closely with team in any process, training, research and any other business needs.


	Work-Related Skills and Requirements

	
· Follow Access Employee Handbook and Safety Handbook.
· Proven experience as auto mechanic at least 10 years
· Excellent knowledge of mechanical, electrical and electronic components of vehicles
· Working knowledge of vehicle diagnostic systems and methods
· Ability to handle various tools (e.g., pliers) and heavy equipment (e.g. lift)
· Willingness to observe all safety precautions for protections against accidents, dangerous fluids, chemicals etc.
· Excellent physical condition
· High school diploma is preferred; Certification from a vocational school or completion of apprenticeship is preferred
· Valid certification (e.g ASE) is a definite plus
· Follow Access Employee Handbook and Safety Handbook.


	Vocational Training Provided By

	Management Team

Company Core Values are required to be followed and maintained by every employee.
Accountability: Takes ownership of their deliverables; admits mistakes. First being true to ourselves and then to the rest.
Character: as a company Is the distinctive mark/trait that sets us apart from all the others. It is our distinguishing quality feature both, for ourselves and those we interact with.
Integrity:  Being honest and showing a consistent strong moral and ethical principles and values.  
Safety: #1 value to us. Condition of being protected from or unlikely to cause danger, risk, or injury.
Teamwork: Work together with the team to achieve a common goal or to complete a task in the most effective and efficient way.
Trustworthy: We provide constructive feedback despite personal differences in order to achieve the desired results. Solution versus positional mindsets that utilize shared values as an integral culture of synergy.




	Physical Requirements

	· Ability to lift up to 50 lbs.
· Valid Driver License
· Dexterity – Full range of motion of hands and fingers is necessary
· Full range of shoulder motion 
· Color Vision – cables are color-coded for safety reasons



Continued on back 







	Personal Protective Equipment

	Basic Required:

Provided: Hard Hats, Safety Vests, ____________
_________________________________________
_________________________________________

Not Provided: Steel-Toe Shoes, Long Pants, _____
_________________________________________
_________________________________________

	Special Jobs:

	Safety Training Provided By

	Safety Coordinator / Project Manager




	Authorization

	Print Employee Name:

	Employee Signature:
	Hire Date:

	Hiring Supervisor:
	Date:

	HR Rep. Signature:
	Date:

	Accounting Rep. Signature:
	Date:
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